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I. Choose the correct answers:              15x 1 = 15 

1. The name of the memory location that can contain only one data at any point of time is 

 a) address  b) variable  c) location   d) memory address 

2. Which is highly effective for searching, sorting and merging files? 

 a) Data processing      b) Database   

c) Manual data processing     d) computerized data processing 

3. ______ in a database in most commonly viewed in one or more two-dimensional tables. 

 a) record  b) table  c) data   d) field 

4. __________ is done using database commands on the relevant fields. 

 a) Sorting  b) Searching  c) Merging  d) Filtering 

5. A database where one record type can relate to any number of other record type is 

 a) Network database    b) Hierarchical database  

c) Flat file database    d) Relational database 

6. The biggest asset of DBMS is _____ 

 a) Searching  b) Retrieval  c) Quick access d) Both b & c  

7. Field types includes 

 a) text   b) numeric  c) logical  d) all the above 

8. _____ provides the means for multiple for multiple users to access and share data by way of networked  

      computer systems.     

a) writer        b) spreadsheet c) DBMS             d) Table 

9. Which is the most prevalent database in today’s business organizations? 

a) Flat file database     b) Network database  

c) Relational database    d) Object oriented database 

10. If you want to transfer each heading together with its accompanying paragraphs, select the command 

 a) File  Send  Outline to presentation   

b) File  Insert  AutoAbstract to Presentation  

c) File  Insert  Outline to presentation   

d) File  Send  AutoAbstract to Presentation  

11. Which command is used to create tables in StarOffice Base? 

 a) InsertTable    b) InsertTable design  

c) FileNewTable design   d) ToolsTable Design   

12. To switch between the open window, press 

 a) Shift+Tab   b) Alt+Tab  c) Tab   d) Ctrl+Tab 

13. In StarOfficeBase, which window allows you to customize the report? 

 a) Choose Layout  b) Grouping  c) Labeling fields d) Create form 

14. In StarOffice Base, the first column of the table design window is ______ 

 a) Field type   b) Description c) Field name  d) Field properties 

15. Which of the following statement is false? 

 a) A filter is also a type of query   

b) Star Office Base allows to use two types of filter 

 c) Information consists of unusable sets of data   
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d) Sorting arranges the records in some order    

 

II. Answer any 10 questions:                                              10 x 2 = 20 

16. What is meant by processing? Write its types. 

17. What are the three categories of data management tasks performed by DBMS? 

18. What are the uses of query? 

19. Write the difference between merging and filtering. 

20. How will you view and modify the table design?  

21. What are the field properties for the Text field type? 

22. Write any four disadvantages of manual data processing.  

23. What are the various manipulations of database? 

24. Explain the types of filter.  

25. How will you copy text and objects between Star Office applications using drag-and-drop method? 

26. Write about object oriented database.  

III. Answer any 3 questions:                          3 x 5 = 15 

27. Explain how will you create a table in StarOffice Base? 

28. Explain how will you insert a database table into a text document?  

29. Explain the methods of sorting in StarOffice Base.  

30. Explain form designing in StarOffice Base. 
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